
Exclusive Sale Authority

Particulars of Appointment

PROPERTY NAME © COPYRIGHT DATE

Agent: ___________________________________________  ACN: _____________________

Address: _________________________________________________________________________

      _________________________________________________________________________

Attention: ________________________________________

Phone: _________________________ Mobile: _________________________ 

Fax/Email: _________________________

Vendor: ___________________________________________  ABN:__________________________

Address: __________________________________________________________________________

    __________________________________________________________________________

Phone: _________________________ Mobile: _________________________ 

Email: _________________________

Property: _____________________________________________________________________

with goods being: ___________________________________________________________________

Exclusive authority period: ______________ days. Continuing authority period: ____________days.

Property sold:

☐ with vacant possession OR      ☐ subject to a tenancy on payment of

☐ full purchase price OR upon terms on payment of   ☐ full deposit

☐ the sum of $ _____________________ 

Vendor’s price $ __________________________ payable in _______________________

,

0418 883 118

Nicky Tsianakas as Executor of the Estate of Arsinoe Nikolakopoulos, Georgina 
Theodorakopoulos as Executor of the Estate of Arsinoe Nikolakopoulos                                                                                                                                

30

nicky@annika.net.au / , gtheodore63@optusnet.com.au /

Collings Real Estate Pty Limited ATF THE COLLINGS REAL ESTATE TRUST                                                                                                                                

x

152 Maltravers Road, Ivanhoe Victoria 3079 | 26 Hakatere Street, Northcote Victoria 3070

To Be Advised

Chris Vrantsis

chris@collings.com.au

All fixed floor coverings, window furnishings, electric light fittings and dishwasher

N/A

x

90

60

26 Hakatere Street, Northcote Victoria 3070

0419102868, 0413532709

230 Waterdale Road, Ivanhoe Victoria 3079



I, the vendor authorise the agent to incur marketing and advertising costs and irrevocably charge 

the subject property in favour of the agent as security for such costs and commissions and authorise 

the agent to lodge a caveat over the title. I acknowledge being advised to seek legal advice prior to 

signing.

Agent’s estimate of selling price

(Section 47A of the Estate Agents Act 1980).

Note: If a price range is specified, the difference between the upper and lower amounts cannot be 

more than 10% of the lower amount.

Single amount: $ __________________ or between $ ______________ and $ ________________

Commission
A fixed Commission (including GST) of $___________________ OR

A commission (including GST) being the following % of the sale price:

Dollar amount of estimated commission:

$___________________ which includes GST of $___________________

If sold at a “GST Inclusive”/“GST exclusive”/“not subject to GST” price of $___________________

(delete those that do NOT apply)

( Commission: Vendor please read the payment of commission terms at page 2, Item 1, before you 

sign this authority.)*

Marketing Expenses (including GST):
Advertising $___________________ Other Expenses $___________________ TOTAL 

$___________________

The Marketing Expenses are payable on:
☐ the signing of this Authority / ☐ written request (delete the one that does NOT apply)

DATE: _____ / _____ / 20_____

AGENT

VENDOR(S)

PROPERTY NAME © COPYRIGHT DATE

$1,550,000

16/03/2026

$4,919.00

$1,700,000

$4,919.00

16/03/2026

$0.00

An amount equal to 1.32% (including GST) of the Sale Price.

Example

If sold at price of: $1,550,000 GST N/A

Dollar amount of estimated commission: $20,460

Including GST of $1,860.00

                                                                                                                                



Item 1: Agent’s entitlement to commission

(“If this is an off the plan sale check Item 1 reflects the agreement about payment of 

commission & alter if needed.)

The Vendor agrees to pay the Agent the commission on the terms of this Authority if the 

Property is sold:

1.1 during the exclusive authority period by the Agent or by any other person (including 

the Vendor or another agent); or

1.2 during the continuing authority period by the Agent; or

1.3 to a person introduced to the Property by the Agent before the Vendor signed this 

Authority and to whom, as a result of the introduction, the Property is sold; or

1.4 within 120 days after the expiration of the exclusive authority period to a person 

introduced to the Property by the Agent within the exclusive authority period and to 

whom, as a result of the introduction, the Property is sold.

The commission is due and payable by the Vendor on the Property being sold.

Items 1.2, 1.3 and 1.4 will not apply if the Vendor may incur a liability to pay an agent 

a commission under an exclusive agency agreement signed by the Vendor with 

another agent after the expiration of the exclusive authority period.

(See the definition of “sold”, “sale” and “sell” in GC 1.13)

Item 2. Continuing authority period

2.1 If there is a continuing authority period, it starts on the day after the day on which the 

exclusive authority period ends and:

2.1.1 lasts for the number of days specified in the Particulars of Appointment, unless 

cancelled, and

2.1.2 on the day it starts, the Agent’s exclusive appointment ends.

2.2 The Vendor may cancel the continuing authority period at any time by written notice to the 

Agent.

2.3 If the continuing authority period is cancelled, Item 1 continues to apply.

PROPERTY NAME © COPYRIGHT DATE



PROPERTY NAME © COPYRIGHT DATE

Item 3. Making a complaint

Any complaint relating to commission or outgoings can be made to the Director, Consumer 

Affairs Victoria GPO Box 4567, Melbourne, Victoria, 3001 or by telephoning 1300 73 70 30. 

Unless there are exceptional circumstances Consumer Affairs Victoria cannot deal with any 

dispute concerning commission or outgoings unless it is given notice of the dispute within 28 

days of the client receiving an account for, or notice that the Agent has taken the amount in 

dispute, whichever is later.

Item 4. Dispute resolution

The Agent has procedures for resolving complaints and disputes arising from the operation of 

the Agent’s estate agency practice. If a complaint or dispute arises, please ask to be informed 

about the procedures.

Item 5. Exclusive Authority Period (no time stated)

If an agreement stating that an estate agent is to act as the sole agent for the sale of any real 

estate or business does not state when the sole agency is to end, the sole agency ends:

(a) in the case of a sale by auction, 30 days after the date of the auction

(b) in any other case, 60 days after the date the agreement is signed by, or on behalf of, 

the seller of the real estate or business.

Item 6. Agent’s role

The Agent will advertise, market, and endeavour to sell the Property.

Item 7. Commission sharing

The Agent may share the commission with an employee who is an estate agent or an agent’s 

representative, or with an estate agent who is the Agent’s business partner.

(If commission will be shared with anyone else, complete and attach the notice of commission 

sharing approved by the Director of Consumer Affairs Victoria, at the time of signing this 

Authority. The notice can be downloaded at www.consumer.vic.gov.au)

Item 8. Vendor acknowledgements

The Vendor acknowledges:

8.1 being informed by the Agent the commission and Marketing Expenses are negotiable and 

having read Item 1 at page 2, before signing this Authority;



PROPERTY NAME © COPYRIGHT DATE

8.2 Marketing Expenses incurred during the period of this Authority must be paid, whether or 

not the Property is sold;

8.3 commission is payable in accordance with this Authority, if the Property is sold;

8.4 and agrees that his / her personal information will be collected and may be used, as 

provided in this Authority;

8.5 being informed the Agent has procedures for resolving complaints and disputes, before 

signing this Authority;

8.6 receipt of a copy of this Authority, at the time of signing;

8.7 if the Property is “residential property” as defined by the Estate Agents Act 1980, the 

Agent may be required by law to disclose details relating to the Property, including the sale 

price and date of sale, and also acknowledges this requirement cannot be altered by an 

agreement, arrangement or understanding between the Agent and the Vendor or between the 

Agent or the Vendor and any other person.

Privacy Act 1988: APP notification of collection of personal information

If you are an individual on you, or in appropriate circumstances on your attorney under power or other 

person acting as your agent, signing this Authority you consent to us collecting, holding, using, and 

disclosing your personal information for the primary purpose and secondary purposes set out below. 

Your consent will continue until you, or in appropriate circumstances your attorney under power or 

other person acting as your agent, inform us your consent is terminated, and this is so even though 

this Authority has come to an end.

The kinds of personal information we will collect and hold are your name, address, contact details, 

bank account details, credit or debit card details or both and if appropriate or required, your power of 

attorney or other agent details.

We will collect your personal information from you, or if it is appropriate in the circumstances, 

from your attorney under power or other person acting as your agent. We will hold your personal 

information in hard copy or in electronic form, or both.



PROPERTY NAME © COPYRIGHT DATE

The primary purpose is: acting for you in relation to or in connection with the sale of your property and 

the finalization of your sale, if your property is sold.

The secondary purposes are: providing your personal information to other estate agents or valuers 

during the period of this Authority in connection with or in relation to the sale of your property; 

providing details of your sale to reaestate.com.au Ltd to enable any or all of them to collect and/

or disseminate details of the sale of real estate; to enable us to promote our services or seek 

out potential clients or both; responding to enquiries received from Consumer Affairs Victoria in 

connection with the sale of your property; complying with the law.

You also consent to us using your personal information for direct marketing and telemarketing.

The main consequences for you if all or part of your personal information is not provided is that we 

may not be able to act for you or effectively perform our role as your estate agent.

General conditions (GC)

These General Conditions apply to this Authority.

Definitions and interpretation:
In this Authority unless otherwise required by the context or subject matter:

1.1 “Act” means the Estate Agents Act 1980.

1.2 “Agent” means the Agent named in the Particulars of Appointment.

1.3 “binding offer” means:

1.3.1 an offer at the Vendor’s price and on the terms set out in the Particulars of 

Appointment which would result in an enforceable contract of sale, if signed by the 

Vendor and exchanged with the purchaser; or

1.3.2 an enforceable contract of sale signed by the Vendor and the purchaser.

For the purposes of GC 1.3.1 the offer must be in a contract of sale signed by the 

purchaser and “Vendor’s price” has the meaning in GC 1.14.
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For the purposes of GC 1.3.1 and GC 1.3.2 “enforceable contract of sale” means a contract 

which may be enforced by an order for specific performance and/or upon the breach of which 

either the Vendor or the purchaser would be entitled to an award of damages.

1.4 “deposit moneys” has the same meaning as defined in the Sale of Land Act 1962.

1.5 “Exclusive Authority Period” means the period 1.6 “GST” means the goods and services 

tax payable in accordance with the A New Tax System (Goods and Services Tax) Act 

1999.

1.7 “Introduced to the Property” means the person was made aware the Property was 

available to purchase irrespective of the source. Without limiting the generality of the 

foregoing, a person will be deemed to have been introduced to the Property by the 

Agent if the person became aware the Property was available for purchase as a result 

of viewing, hearing, or reading an advertisement of whatever nature or medium or any 

boards, placards, or other literature referring to the availability of the Property that were 

connected to the Agent in any way.

1.8 “Marketing Expenses” means the advertising and other expenses of the Agent specified 

in the Particulars of Appointment.

1.9 “Person” includes a natural person, a corporation and an incorporated association.

1.10 “Professional fees” means the total of the commission and Marketing Expenses as duly 

authorised and expended.

1.11 “Purchaser” means the person to whom the Property is sold.

1.12 “Sold” is the result of obtaining a binding offer and “sale” and “sell” have corresponding 

meanings.

1.13 “Vendor’s price” means a price equal to or greater than the Vendor’s price stated in the 

Particulars of Appointment.

1.14 A reference to an act of Parliament includes an act amending or superseding the act 

referred to.

1.15 If the Agent or the Vendor comprises more than one person, their respective obligations 

are joint and individual.
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2. If the purchaser does not complete the purchase and forfeits the deposit, the Vendor will 
take all reasonable steps to recover any unpaid deposit from the purchaser and/or any 
other person who may be liable for payment of the deposit and to pay the professional 
fees from the sum of the deposit paid or recovered.

3. If the Vendor fails to pay the Agent any moneys due under this Authority within 30 days 
of receipt of the Agent’s invoice (“the due date for payment”), then interest at the rate 
fixed from time to time under section 2 of the Penalty Interest Rates Act 1983 will be 
charged on the unpaid money (or the balance owing from time to time) calculated from 
the due date for payment to and including the day on which the unpaid money is paid in 
full. The interest will be paid, if demanded.

4. A person signing this Authority for or on behalf of the Vendor is personally responsible 
for the due performance of the Vendor’s obligations as if the signatory was the Vendor. 
If required by the Agent, the signatory will procure the execution of a guarantee and 
indemnity in favour of the Agent by the directors of a Vendor that is a corporation or 
the committee members of a Vendor that is an incorporated association, in a form 
acceptable to the Agent’s legal practitioner.

5. If while a stakeholder the Agent is requested to transfer the deposit moneys to the 
Vendor’s legal practitioner or conveyancer or to another estate agent acting on behalf 
of the Vendor, the Vendor agrees the Agent may retain out of the deposit moneys an 
amount equal to the Agent’s commission and/or Marketing Expenses that the Agent 
is then or will become entitled to and any other moneys that Agent is or will become 
entitled to by law in relation to the sale of the Property.

6. The Vendor irrevocably authorises the Agent to deduct the professional fees properly 
incurred and state and federal taxes required to be deducted by law, including GST, from 
the deposit moneys held by the Agent.

7. If the Property is sold and no deposit moneys are held by the Agent, the Vendor will 
pay the professional fees properly incurred and state and federal taxes required to be 
deducted by law, including GST, on demand.

8. If deposit moneys are held in whole or part by the Vendor’s conveyancer or legal 
practitioner, the Vendor appoints the Agent as the Vendor’s attorney under power to 
direct and authorise the conveyancer or legal practitioner to pay the professional fees 
properly incurred and state and federal taxes required to be deducted by law, including 
GST, to the Agent. The Vendor agrees to promptly ratify and confirm the power of 
attorney, if requested.
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Unless otherwise stated in the Particulars of Appointment, the Vendor will pay the 
maximum amount of Marketing Expenses to the Agent on the signing of this Authority 
and in any event the Marketing Expenses will be payable on written request. When this 
Authority ends, the Agent will provide the Vendor with an itemised list of the Marketing 
Expenses and state and federal taxes expended or payable. The Agent will provide the 
itemised list at any other time that may reasonably be required by the Vendor.

9. If this Authority requires the Vendor to pay or reimburse or contribute to an amount 
paid or payable by the Agent in respect of an acquisition from a third party to which the 
Agent is entitled to an input tax credit, the amount for payment or reimbursement or 
contribution will be the GST exclusive value of the acquisition by the Agent plus the GST 
payable in respect of that supply but only if the Agent’s recovery from the Vendor is a 
GST taxable supply.

10. The Vendor authorises the Agent to sign a contract of sale which contains terms of 
sale agreed to by the Vendor if, when the Vendor agrees to the terms of sale, the Vendor 
is unavailable to sign the contract.

11. An agreement of the Vendor and purchaser to cancel a contract of sale or the ending of 
a contract of sale as a result of a default of the Vendor or Purchaser does not relieve the 
Vendor of the obligation to pay the Agent’s professional fees.

12. The Vendor authorises the Agent to do any or all of the following –

12.1 instruct the Vendor’s Australian legal practitioner or conveyancer to prepare a Sale 
of Land Act section 32 statement and a contract of sale, agree the content of either 
document and advise and agree other amendments or additions to either document as 
may be desired or required at any time;

12.2 fill-up a standard form contract or contract to record the sale of the Property as permitted 
by the Estate Agents Act 1980 (the contract) or under any amending or superseding 
legislation;

12.3 negotiate and, with the Vendor’s prior approval, agree and record – or have the Vendor’s 
Australian Legal Practitioner or conveyancer record – the final terms and conditions of, 
and then obtain the signatures of the Vendor and the purchaser to, the contract;

12.4 attend to the exchange of the contract between the Vendor and the purchaser;

12.5 receive the purchase price, or any part of it, payable for the Property;

12.6 to receive: a cooling-off notice given by a purchaser under the Sale of Land Act 1962 
or any amending or superseding legislation, advice or a notice about a loan sought by a 
purchaser, advice or a notice about a pest inspection report and/or a building condition 
report, even if the Agent’s authority has formally expired on the sale of the property.



PROPERTY NAME © COPYRIGHT DATE



PROPERTY NAME © COPYRIGHT DATE



Agent's Remuneration Schedule

16/03/2026

An amount equal to 1.32% (including GST) of the Sale Price.

Example

If sold at price of: $1,550,000 GST N/A

Dollar amount of estimated commission: $20,460

Including GST of $1,860.00

                                                                                                                                

16/03/2026



16/03/202616/03/2026

Marketing/Promotional Activities

Advertising: $4,919
Other: $0
Total: $4,919
Marketing expenses are payable on: When invoiced                                                                                                                                



16/03/202616/03/2026

245308b6-cc31-409a-a76c-c9e8396d5ab4                                                                                                                                

Marketing Attachment 1


